GUIDE TO ADD ROTARACT CLUB MEMBERSHIP ROLL

Step 1 - Sign in to my Rotary Account > Enter Username & Password (Rotaract President Login)

Use Rotaract President 2021-22 login credentials
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Step 2 — After Signing in to my Rotary Account -> Click Manage -> Click Club Administration
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Step 3 - Now, Click -> Add, edit, or remove Rotaract member

Club Administration
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Rotaract & My Quick Links
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Step 4 — Click “"Add new Rotaractors” for the Rotary Year 2022-23
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https://my-cms.rotary.org/secure/application/381?deep-link=https://map.rotary.org/en/secureselfservice/Pages/ClubAddRotaractSwitch.aspx

Step 5 — Enter the e-mail address of member and click Submit > then click continue
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Step 6— Add all the details of the member in mandatory fields and click save
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Finally your membership details will be saved and redirected to membership roll page

Follow the same procedure to add all the members




Terminate Rotaractors

Click Terminate option on the appropriate Rotaractor

Select the date and state the reason from the drop down box and click terminate
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Finally your membership details will be saved and redirected to membership roll page

The process can be continued for every other Rotaractor for termination if required.




